“How To” Sign Up As A Coach
in the

New GPSA / Blue Sombrero System

1. Go to www.grossepointesoccer.org
2. Click on “Registration” from the left menu

You are now in the new online registration system, Blue Sombrero. From this point, it is assumed that
· you are a new user 
· this is the first time you have used the new system
· You do not need to register a secondary contact (spouse etc)

· You do not need to register children/players

3. Click “Register” in the upper left corner

4. Complete all information in the “Primary Contact” section

5. Skip the Secondary Contact section
6. Create a new User Name and password for the system. 

7. Provide your email address

8. Click “NEXT”

You should now be at the “Add a Participant” screen

9. Do not enter any information on this screen.
10. Click “My Account” in the upper left corner

You should now be at the “My Account” screen

11. Next to “Volunteer Info” click on the plus + sign
12. Click on the program you are volunteering for (House, Metro, Travel)

13. Based on the selection in #12, options will display for that program
14. If you are coaching more than one team, you can make a selection for each of your teams at the same time
15. There will be 3 roles shown (Head Coach, Asst. Coach, Team Manager) for each Age / Division of Breakers and Salvo. The list is long, scroll down until you find the proper role and age/division.

16. Click “NEXT”
You should now be on the ‘Additional Volunteer Info” screen

17. Complete all required information including Risk Management#, Coaching License and exact team.

18. Click ‘NEXT”

19. If you are only registering for one team, you are done!

20. If you selected multiple teams, you will be presented with a new “Additional Volunteer Info” screen for each team.

**
We have asked the web site developers to pre-populate the additional teams. This feature is not available at this time (ugh). We hope this will be available for the spring season. For now, you must complete a new form for each additional team. 
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